SPRINGFIELD/SOUTH COUNTY YOUTH CLUB (SYC)

SCHOLARSHIP PROCEDURES
· Scholarship families must register in-person at the SYC office, bring the required documentation (specified below) and be prepared to complete all required application forms.

· Scholarship families shall pay a non-refundable processing fee of $10 per child (up to 2 children per season).  Scholarship families must also pay any non-registration related sport fees.  See Sports Fee Addendum attached.  

· When a Scholarship family comes to the SYC office to register, they must bring verification of eligibility for the scholarship.  There are two options for providing the eligibility verification:

1. The family shall provide SYC with a copy of the Eligibility Notification Letter issued to parents by the Fairfax County Public Schools Food and Nutrition Services which authorizes your child to receive free or reduced lunches at school.  The letter must be issued for the current school year.
2. If the family does not have a copy of the Eligibility Notification Letter, then the Fairfax County Youth Sports Scholarship Program Application must be filled out at the SYC office, and then brought by the Scholarship family to the child’s school for verification of eligibility.  It must be signed by the cafeteria manager, counselor, or principal and returned to SYC by the Scholarship family either in person or by fax. 

· At the SYC office, the Scholarship family must complete the SYC Registration Form and the Fairfax County Youth Sports Scholarship Program Application.  Faxed or phone registrations are not accepted.  However, the Eligibility Notification Letter can be faxed to (703) 339-8751 once the family has registered in person.  If faxed, the family must call the SYC office to verify with an office staff member that the fax was received at the SYC office.  NOTE THAT REGISTRATION IS NOT COMPLETED UNLESS THE ELIGIBILITY VERICATION HAS BEEN RECEIVED BY THE SYC OFFICE.

· To protect the privacy of our scholarship families, SYC’s copy of the required forms are not kept on file. Families must bring a copy and complete the forms for each season’s registration.  So, Scholarship families need to keep a copy of the Eligibility Notification Letter throughout the year to register for programs.

· Registrations will not be entered until ALL paperwork is completed.  See below for exception.*  
*Fall Registrations Only

When registering for fall sports, SYC will process the registrations and Fairfax County Youth Sports Scholarship Program Applications pending the receipt of the families’ new Eligibility Notification Letter for the new school year.  When the school provides the Eligibility Notification Letter to the scholarship family, the family must fax or bring a copy of the letter to the SYC office.  Letters must be received in the SYC office no later than September 30th.  If a family does not provide the new Eligibility Notification Letter by September 30th, then the family will not be able to register any of their children with SYC until the letter is received.  Additionally, for the following fall registration period, the scholarship family’s registrations will not be processed until the letter is received (that is, the children will not be registered or eligible to play until SYC receives the required letter.  This may result in the family’s children not being able to participate in a fall sport, since the letters arrive after the sport has begun. 
